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Note:  Your registration number is 
NOT the same thing as your 

Account ID.  It is possible to have a 
registration number existing in our 
system but not have an Account ID. 

Enter your Account ID and password.  
¢ƘŜƴ ŎƭƛŎƪ ά{ƛƎƴ LƴΦέ  !ŎŎƻǳƴǘ L5ǎ ǿƛƭƭ 

always ŜƴŘ ǿƛǘƘ άLƻǿŀL5έΣ ŜΦƎΦ 
άŦƛǊǎǘƴŀƳŜΦƭŀǎǘƴŀƳŜϪLƻǿŀL5ύ. 

You are on Step 2 of 8: 

 

1. Go to the log-in page. 

2. Enter Account ID and 

password and log in. 

3. Enter FEIN or SSN to 

match your Account ID 

ǿƛǘƘ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

registration. 

4. Confirm ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

address and other 

details. 

5. Upload attachments. 

6. Make Payment. 

7.  Print Receipt. 

8. Submit for Review and 

Finish. 
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You are on Step 2 of 8: 

 

1. Go to the log-in page. 

2. Enter Account ID and 

password and log in. 

3. Enter FEIN or SSN to 

match your Account ID 

ǿƛǘƘ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

registration. 

4. Confirm ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

address and other 

details. 

5. Upload attachments. 

6. Make Payment. 

7.  Print Receipt. 

8. Submit for Review and 

Finish. 

 

If you have your Account ID and do not 
ƪƴƻǿ ȅƻǳǊ ǇŀǎǎǿƻǊŘΣ ŎƭƛŎƪ άCƻǊƎƻǘ 
tŀǎǎǿƻǊŘέ ǘƻ ŀƴǎǿŜǊ ǘƘŜ ǎŜŎǳǊƛǘȅ 
questions to reset your password. 

If you do not have an account, 
click here and follow the prompts 

to create an Account ID. 

If you do not know your Account ID, 
ŎƭƛŎƪ ƻƴ άCƻǊƎƻǘ L5έ above the big, 

blue log-in box to submit your email 
address so the system will send your 

ID to you in an email.  
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You are on Step 3 of 8: 

 

1. Go to the log-in page. 

2. Enter Account ID and 

password and log in. 

3. Enter FEIN or SSN to 

match your account ID 

ǿƛǘƘ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

registration. 

4. Confirm ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

address and other 

details. 

5. Upload attachments. 

6. Make Payment. 

7.  Print Receipt. 

8. Submit for Review and 

Finish. 

 

LŦ ǘƘƛǎ ƛǎ ǘƘŜ ŦƛǊǎǘ ǘƛƳŜ ȅƻǳΩǾŜ ƭƻƎƎŜŘ ƛƴǘƻ 
our system, you will see this page pop up.  
LŦ ȅƻǳΩǾŜ ƭƻƎƎŜŘ ƛƴ ōŜŦƻǊŜ ŀƴŘ Řƻ ƴƻǘ ǎŜŜ 
this screen, skip to next step on page 7. 

1. 9ƴǘŜǊ ŀƴŘ ŎƻƴŦƛǊƳ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 
FEIN or your SSN.   

Only enter your personal SSN if your 
company is a sole-proprietorship and 

you do not have an FEIN.   

нΦ /ƭƛŎƪ ά/ƻƴǘƛƴǳŜΦέ 
Note: Do not use dashes when inputting 
your FEIN/SSN, otherwise you will get an 

error and will not be able to proceed. 
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You are on Step 4 of 8: 

 

1. Go to the log-in page. 

2. Enter Account ID and 

password and log in. 

3. Enter FEIN or SSN to 

match your account ID 

ǿƛǘƘ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

registration. 

4. Confirm your 

ŎƻƳǇŀƴȅΩǎ ŀŘŘǊŜǎǎ 

and other details. 

5. Upload attachments. 

6. Make Payment. 

7.  Print Receipt. 

8. Submit for Review and 

Finish. 

 

Enter/confirm the information 

prompts as required.  Note: This 

information may be pre-populated 

based on the existing information 

we already have in the system.  

Make any changes as necessary 

ŀƴŘ ŎƭƛŎƪ ά{ǳōƳƛǘΦέ 


